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January 14, 2019 to Present 
Assistant City Manager
City Satellite Beach

· Serve as Acting City Manager, as required.
· Assist the City Manager in the development of the budget 
· Assist with the City’s personnel policies, pension activities, and union contracts and ensure compliance with federal and state law and regulations
· Manage specific projects on behalf of the City Manager
· Develop and assist in managing a centralized purchasing and contracting program
· Represent the interests of the City before various local, state, and federal agencies, community leaders, city employees, and the general public.
· Assist the City Manager with policy making by identifying problems and opportunities, analyzing options, and providing recommendations.
· Serve as part of the City’s leadership team and participate in regular leadership team meetings with other department heads and City Manager.
· Perform public relations duties with interested concerned parties.
· Attend evening meetings with City Council, Planning and Zoning Commission, Community Redevelopment Agency, and other advisory boards as necessary.
· Participate on the City’s Emergency Management Team and associated training.

November 14, 2006 - 2018
Chief of Staff
Brevard County Commission District 2, Merritt Island, Florida

· Responsibilities include day-to-day administration and supervision of the District 2 staff.
· Prepare and/or interpret County Commission agendas.   
· Conduct comprehensive research on complex public and Board policy issues.
· Interacts and attends meetings with constituents, Commission Advisory Boards, community groups, Homeowners Associations, City Officials, State Legislators and staff, Canaveral Port Authority, Brevard School Board, Patrick Airforce Base, NASA, Economic Development Commission, Tourist Development Commission, all Constitutional Officers, many non-profit organizations and others on behalf of the Commissioner.
· Served as a liaison between constituents and the Commissioner through communication on issues, planning and pulling together the necessary people together to work through a variety of complex issues.


· Receives complaints and inquiries from the public, constituents, community groups, sports leagues, and others and provides requested information or referral to the appropriate governmental office or agency and ensure follow up of inquires/problems.
· Attend meetings and events with and/or on behalf of the Commissioner as needed, and provides written briefings for the meetings.
· Served many a days and nights in the Emergency Operations Center during hurricanes answering phone calls before during and after storms.
· Responds to all emails, correspondences, and drop in visitors with problem solving and solutions. Utilizing tact when dealing with angry or distraught constituents and when working on sensitive policy issues.
· Works cooperatively and jointly with other County Staff members to provide seamless constituent service.

January 26, 2004 - October 23, 2006
Administrative Assistant to the Parks and Recreation Department Director
Brevard County Parks and Recreation/Boating and Waterways, Cocoa, Florida

March 12, 1993 - October 23, 2004
Brevard County Commission District 3 
County Commission District 3, Melbourne, Florida

October 28, 1991 - March 12, 1993
Brevard County Code Enforcement 
Brevard County Code Enforcement, Viera Government Center Complex

Education
Attended Eastern Florida State Collage and Hudson Valley Community College, numerous training classes and 25 years of Brevard County Government service

VOLUNTEER/ ACTIVITIES/PAST AND PRESENT
Volunteer
Past Satellite High School Instrumental Music Foundation, Vice President Event Planning and Fundraising
Board Member
Past Brevard County Employee Benefits Committee Advisory Board 20-year appointment
Chairman of the Brevard Homeless Coalition
Second Vice President Port Canaveral Propeller Club
Space Coast Transportation Planning Organization Technical Advisory Committee (TAC)
Space Coast Transportation Planning Organization Vision O Task force
Space Coast League of Cities
Chamber of Commerce Governmental Affairs Committee member
Advocate
Indian River Lagoon Champion, Amendment I Save our Schools Campaign, environmental/ stormwater improvement projects, fund raising and advocacy for the Satellite High School Music Program
	
References available upon request
