BREVARD COUNTY N EMAIL FORM
BOARD OF COUNTY COMMISSIONERS

CONTRACT REVIEW AND APPROVAL FORM

SECTION | - GENERAL INFORMATION

=l

1. Contractor: Lease with Representative Plascencia 2. Amount. 1.00 annually + utiliti¢
3. Fund/Account #: 4. Department Name: Public Works
5. Contract Description: Lease and Resolution for Office Space
6. Contract Monitor: Mary Bowers 8. Contract Type:
7. Dept/Office Director: Marc Bernath LEASE/RENTALS
9. Type of Procurement: Exempt from Competition
SECTION Il - REVIEW AND APPROVAL TO ADVERTISE
APPROVAL
COUNTY OFFICE YES SIGNATURE

User Agency

[]
Purchasing D
]

Risk Management

OO0O0 8

County Attorney D

SECTION Il - CONTRACTS MANAGEMENT DATABASE CHECKLIST

APPROVAL

COUNTY OFFICE YES SIGNATURE

User Agency

Purchasing

Risk Management

OO0
OO0O0 g

County Attorney Valliere, Christine oz 2z0n2: osoa7 0500

@

SECTION IV - CONTRACTS MANAGEMENT DATABASE CHECKLIST

CM DATABASE REQUIRED FIELDS Complete v/
Department Information [ ]
Department

Program

Contact Name

Cost Center, Fund, and G/L Account

Vendor Information (SAP Vendor #)

Contract Status, Title, Type, and Amount

Storage Location (SAP)

Contract Approval Date, Effective Date, and Expiration Date

Contract Absolute End Date (No Additional Renewals/Extensions)

Material Group

Contract Documents Uploaded in CM database (Contract Form with County Attorney/ Risk
Management/ Purchasing Approval; Signed/Executed Contract)

"Right To Audit" Clause Included in Contract

Monitored items: Uploaded to database (Insurance, Bonds, etc.)

00 O e

AO-29: EXHIBIT |


IN CONTRACTS MANAGEMENT:
● Insurance Certificates uploaded under the Monitor Items tab.
● Change Order/Task Order uploaded under the Task Orders/Change Orders tab.
● Contract Renewal documents uploaded under the Renewals tab.
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NOTE: If ANY office denies approval, the package will be immediately returned to the User Agency.
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