
BREVARD COUNTY 
BOARD OF COUNTY COMMISSIONERS 

INITIAL CONTRACT REVIEW AND APPROVAL FORM 

SECTION I - GENERAL INFORMATION 

1. Contractor: Core Construction Services of Florida, LLC 

2. Fund/ Account#: I 3. Department Name: Parks & Recreation 

4. Contract Description: Construction Manager Contract for South Mainland Community Center Gym Floor 

5. Contract Monitor: Melissa Renninger 7. Contract Type: 

6. Dept/Office Director: Mary Ellen Donner CONSTRUCTION 

SECTION II - REVIEW AND APPROVAL TO ADVERTISE 

COUNTY OFFICE 

User Agency 

Risk Management 

Coue ty Attorney 

APPROVAL 
YES NO 

□ 
□ 
□ 

□ 
□ 
□ 

SIGNATURE 

SECTION Ill - REVIEW AND APPROVAL TO EXECUTE 

COUNTY OFFICE 

User Agency 

Risk Management 

County Attorney 

APPROVAL 
YES NO 

□ 
□ 
□ 

SIGNATURE 

SECTION IV - CONTRACTS MANAGEMENT DATABASE CHECKLIST 

CM DATABASE REQUIRED FIELDS 
Department Information 
Department 
Proqram 
Contact Name 
Cost Center, Fund, and G/L Account 
Vendor Information (SAP Vendor#) 
Contract Status 
Contract Title 
Contract Type 
Contract Amount 
Storaae Location (SAP) 
Contract Approval Date 
Contract Effective Date 
Contract Expiration Date 
Contract Absolute End Data (No Additional Renewals/Extensions) 
Material Group 

DATE 

DATE 

12/16/2019 

12/17/2019 

, :1--l n I · wfl 
I 

Complete ✓ 
. □• .. ,•.:, 
□ 
□ 
□ 
□ 
□ 
□ o: .. 
□ 
□ .. . 
□ 
□ -
□-i::-· o ~ -
□ 

.. 

□ 
Contract Documents Uploaded in CM database (Initial Contract Form with County Attorney/ 

□ Risk Manaaement Aooroval ; Siqned/Executed Contract) 
"Riqht To Audi t" Clause Included in Contract □ 
Monitored items: Uploaded to database (Insurance, Bonds, etc .) □ 

A0-29: EXHIBIT I 



AO-29:  EXHIBIT I 

SECTION I -  GENERAL INFORMATION 

1. Contractor:

2. Fund/Account #: 3. Department Name:

4. Contract Description:

5. Contract Monitor: 7. Contract Type:

6. Dept/Office Director:

SECTION II – REVIEW AND APPROVAL TO ADVERTISE

   APPROVAL 
COUNTY OFFICE YES NO SIGNATURE DATE 

User Agency  

Risk Management 

County Attorney 

SECTION IV - CONTRACTS MANAGEMENT DATABASE CHECKLIST 

CM DATABASE REQUIRED FIELDS   Complete  
Department Information 
Department 
Program 
Contact Name 
Cost Center, Fund, and G/L Account 
Vendor Information (SAP Vendor #) 
Contract Status 
Contract Title 
Contract Type 
Contract Amount 
Storage Location (SAP) 
Contract Approval Date 
Contract Effective Date 
Contract Expiration Date 
Contract Absolute End Data (No Additional Renewals/Extensions) 
Material Group 
Contract Documents Uploaded in CM database (Initial Contract Form with County Attorney/ 
Risk Management Approval; Signed/Executed Contract)    
"Right To Audit" Clause Included in Contract 
Monitored items:  Uploaded to database (Insurance, Bonds, etc.) 

BREVARD COUNTY
BOARD OF COUNTY COMMISSIONERS

INITIAL CONTRACT REVIEW AND APPROVAL FORM

SECTION III – REVIEW AND APPROVAL TO EXECUTE

   APPROVAL 
COUNTY OFFICE YES NO SIGNATURE DATE 

User Agency  

Risk Management 

County Attorney 

ryan.springer
Sticky Note
IN CONTRACTS MANAGEMENT:
● Insurance Certificates uploaded under the Monitor Items tab.
● Change Order/Task Order uploaded under the Task Orders/Change Orders tab.
● Contract Renewal documents uploaded under the Renewals tab.

ryan.springer
Sticky Note
Unmarked set by ryan.springer

ryan.springer
Sticky Note
NOTE: This form should be routed to the Board for approval. After the contract has been approved, the contract package, including this form, will go to the Clerk to the Board. The Clerk’s office will return the Initial Contract Review and Approval Form and Executed/Attested Contract to department for contract to be entered and uploaded into the Contract Management System. See AO-29 for additional information.

ryan.springer
Sticky Note
NOTE: If ANY office denies approval, the package will be immediately returned to the User Agency.
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