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Ron DeSantis                               Jared Moskowitz
GOVERNOR                                                                                        DIVISION DIRECTOR      

MM E M O R A N D U M  
 

 TO:  All Subrecipients  
 
FROM:  Linda McWhorter, Preparedness Bureau Chief 
   
SUBJECT: Emergency Management Performance Grant Supplemental (EMPG-S) 

Program Notice 06-20 (Revisions) 
 
DATE:  June 12, 2020 
 
The Preparedness Bureau revisions to the original 2020-2021 agreements were recently 
modified to include the following: 
 

Office of General Counsel (OGC) – Legal Enhancements 
Programmatic Revisions 
Revisions to Reporting Form 1B 
FEMA proposes changing the Multi-Year Training and Exercise Plan (MYTEP) within the 
Program Management Section of HSEEP to an Integrated Preparedness Program (IPP).  
 

o MYTEP Model does not support integration of risk assessments, planning efforts, 
grant priorities, and other preparedness activities to drive exercise activities.  

o Model aligns the concept of the National Preparedness System with exercise 
program management by ensuring that preparedness activities are fully 
integrated into exercise planning and design.  

o Ensure risk assessments, plans, and training are scheduled and conducted prior 
to conducting an exercise in a more integrated, concerted effort allowing 
exercises to serve their validation function.  
 

The recently issued agreement were intended to take effect with the EMPG-S grants.  However, 
the current revisions will help the consistency throughout the period of performance, and 
consequently future reimbursement reporting.   
 
In response to the revisions, The Division has implemented a “Pilot Program” called “The 
Parking Lot” to answer any question(s) and provide weekly distribution to all Emergency 
Management (EM) Directors on how to integrate with the new agreements.   
 
To prepare for your upcoming 2020-2021 requirements, it is recommended that your agency 
conduct a meeting to discuss the Scope of Work (SOW). Also, determine what the turnaround 
time it will be allowed to return the agreements. 
 
Please do not hesitate to contact your grant manager, if you have any questions and/or to 
report any anomalies. 
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Sign for acknowledgement of receipt & understanding 

 
 

______________________________, certifies by signatures below, that he/she has received,  
       Subrecipient/Recipient Name 
 
read, understand, and will immediately begin adhering to the guidance in this program notice. 
                 
  
___________________________________Authorized Representative _______________ Date 
 

Please submit by email to your FDEM Grant Manager by Friday, June 19, 2020. 
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FLORIDA DIVISION OF EMERGENCY MANAGEMENT
2555 SHUMARD OAK BOULEVARD
TALLAHASSEE, FLORIDA 32399-2100
Attn: (Division Grant Manager)

1.

1.

2.

1.

2.

1.

2.

1.

1.

1.

2.

3.
4. Please verify form calculations for accuracy before submitting to the Division for review each quarter.

All claims for reimbursement shall be submitted on the approved the Division Quarterly Financial Reporting forms.  Claims not 
submitted on the proper forms or that are unsupported by proper documentation will not be processed and will be returned for 
additional support.

Sub-Recipients shall maintain a grant/financial file with copies of supporting documentation for all paid project/program expenditures 
claimed during the grant period.  Documentation of expenditures claimed for reimbursement through the grant will be reviewed and 
verified by Division staff.  Acceptable documentation includes copies of purchase orders and paid vouchers, paid invoices or 
cancelled checks, timesheets and payroll vouchers, journal transfers, credit card and bank statements, etc.  These documents 
should be submitted when requesting reimbursement.

Required documentation to support project expenditures:

Division Form 6 - Time and Effort:
Provide copies of certified timesheets with employee and supervisor signature documenting hours worked or Division Form 6 - Time 
and Effort. The form must account for 100% of the hours claimed for reimbursement each quarter.

Please ensure that the documentation submitted for review is legible.

The Division Form 5 - Close Out Report is due within sixty (60) days after the period of agreement ends.  The 2020-2021  EMPG-S 
agreement has a 50% Federal and 50% Local match requirement. The appropriate Local match supporting documentation (i.e. 
invoices, receipts, paystubs, earning statements, cancelled checks, credit card statements, bank statements, etc.) shall be provided 
to the Division along with the Form 5 - Close Out Report.
The agreement cannot be considered closed until the Division Form 5 - Close Out Report has been received and approved by the 
Division.

EMPG-S Program NOFO
Consistent with 2 C.F.R. Part 200, none of the funds awarded under this Agreement may duplicate the same costs already paid for 
with funding from FEMA’s Public Assistance Program or any other Federal program. In addition, consistent with section C.4. – Cost 
Share of the EMPG-S NOFO, funding is not eligible to be used to pay the non-Federal cost share under other Federal grant 
programs and/or pay back loans with the Federal government, unless expressly allowed under the terms of the Federal award.

Division Form 5 - Close Out Report:

Division Form 4 - Staffing Detail:

The 2020-2021  EMPG-S agreement has a 50% Federal and 50% Local match requirement. Unless otherwise authorized by law, 
Federal funds cannot be matched with other Federal funds. The Division Form 3A - Quarterly Match Form shall be submitted to the 
Division each quarter to identify the non-federal match amount.  The Sub-Recipient must provide supporting documentation of 
matching funds (i.e. invoices, receipts, paystubs, earning statements, cancelled checks, credit card statements, bank statements, 
etc.), when using Local funds to satisfy the match requirement.  Cost-matching requirements shall be in accordance with 2 C.F.R. 
part 200.306. Match contributions must be verifiable, reasonable, allowable, allocable, and necessary under the grant program and 
must comply with all Federal requirements and regulations.  

List Emergency Management Agency staff. Please provide the Division updates to this form as necessary.

Division Form 3A - Quarterly Match:

Along with the Division Form 4- Staffing Detail, please provide documented policies for any fringe benefits, incentives or special pay 
to be claimed through the grant.

Division Form 3B - Activity Log:
Provide the EMPG-S COVID-19 Activity Log Form 3B outlining activities the Sub-recipient has conducted or will conduct throughout 
the period of performance. The Division Form 3B shall be submitted to the Division each quarter.
Proposed staffing activities must be linked to accomplishing the activities outlined in the EMPG-S COVID-19 Activity Log.

FLORIDA DIVISION OF EMERGENCY MANAGEMENT

2020-2021 EMPG-S REPORTING FORMS

QUARTERLY REPORTS INCLUDE: DIVISION Form 1A - Quarterly Financial Report, DIVISION Form 1B - Quarterly Tasks, 
DIVISION Forms 2A & 2B Detail of Claims and DIVISION Form 6 - Time and Effort (if applicable).

2020-2021 QUARTERLY REPORTING FORMS

The Division Form 1A - Quarterly Financial Report form must be signed by the grant manager or someone with equal authority.

EMERGENCY MANAGEMENT PERFORMANCE GRANT PROGRAM, COVID-19 Supplemental

Claims for reimbursement may be submitted by email to the appropriate Division Grant Manager according to applicable region or at 
the address below:

These forms are to be submitted  to the Division each quarter.  

The Division Form 2A - Detail of Claims & Division Form 2B - Detail of Claims (Salaries & Fringe) forms must accompany the 
Division Form 1A - Quarterly Financial Report each quarter.

Complete Division Form 1A - Quarterly Financial Report by entering all information needed to support the claim for reimbursement, 
sign and date. Include a descriptive narrative outlining quarterly progress, events, delays in the section provided. 
Complete Division Form 1B - Quarterly Tasks to support that deliverables and tasks are being completed as required throughout the 
period of performance, sign and date.



FY 2020-2021 EMPG-S AGREEMENT 
ATTACHMENT A (2)  

PROPOSED PROGRAM BUDGET DETAIL WORKSHEET 
 

Funding from the Emergency Management Performance Grant, COVID-19 Supplemental  (EMPG-S”) is 
intended for use by the Sub-Recipient to perform eligible activities as identified in the Fiscal Year 2020 
EMPG-S Notice of Funding Opportunity (NOFO) and must be consistent with 2 C.F.R. Part 200 and 
Chapter 252, Florida Statutes.   
 
The “Proposed Program Budget Detail Worksheet” serves as a guide for both the Sub-Recipient and the 
Division during the performance of the tasks outlined in the Scope of Work (Attachment A). 
 
Prior to execution of this Agreement, the Sub-Recipient shall complete the “Proposed Program Budget 
Detail Worksheet” listed below. If the Sub-Recipient fails to complete the “Proposed Program Budget 
Detail Worksheet”, then the Division shall not execute this Agreement. 
 
After execution of this Agreement, the Sub-Recipient may change the allocation amounts in the 
“Proposed Program Budget Detail Worksheet.”  If the Sub-Recipient changes the “Proposed Program 
Budget Detail Worksheet”, then the Sub-Recipient ’s quarterly report must include an updated “Proposed 
Program Budget Detail Worksheet” to reflect current expenditures. 
 

BUDGET SUMMARY AND EXPENDITURES 
 
SUB-RECIPIENT: XXXXXXX, COUNTY OF                             
AGREEMENT: G-0000 
 
1. PLANNING $ 
2.  ORGANIZATION $ 
3.  EQUIPMENT $ 
4.  TRAINING $ 
5. TOTAL AWARD $ 
 
 

FY 2020-2021 PROPOSED PROGRAM BUDGET DETAIL WORKSHEET - ELIGIBLE ACTIVITIES 
 (Not limited to activities below) 

Allowable Planning Costs  Quantity Unit Cost Total Cost 

Eligible Planning Activities    

Salaries and Fringe Benefits     
Supplies    
Travel/per diem related to planning activities    

TOTAL PLANNING EXPENDITURES $ 

Allowable Organization Costs  Quantity  Unit Cost Total Cost 
Salaries and Fringe Benefits      
COVID-19 expenses 
(provide description of covid-19 expenses)    

Utilities (electric, water and sewage)    

Service/Maintenance agreements    



Office Supplies/Materials    

IT Software Upgrades    

Storage    
TOTAL ORGANIZATION EXPENDITURES $ 

Allowable Equipment Acquisition Costs  Quantity Unit Cost Total Cost 

 
Personal Protective Equipment 
    
Information Technology 
    
Interoperable Communications Equipment 
    
Detection Equipment 
    
Decontamination Equipment 
    
Medical Equipment 
    
Power Equipment 
    
Physical Security Enhancement Equipment 
    
CBRNE Logistical Support Equipment 
    
Other Authorized Equipment  
    

 
TOTAL EQUIPMENT EXPENDITURES $ 

Allowable Training Costs Quantity Unit Cost Total Cost 

Salaries and Fringe Benefits      

Develop, Deliver Training    

Certification/Recertification of Instructors    
Travel     
Supplies     
Overtime and Backfill      

TOTAL TRAINING EXPENDITURES  $ 

TOTAL EXPENDITURES $XXX, XXX 

 
 

REVISION DATE: _______________ 


