








Appendix K 167 

Organizational Charts 167-168 



































































































































































































ORIENTATION 

Course Duration: 3 h 

Goals: 

Introduce newly hired Space Coast Area Transit employees to policies, 
procedures, and practices within the transportation industry through 
standardized and consistent training. 

Objectives: 

The new hire orientation training will introduce the following transportation 
policies, practices, and accepted procedures: 

• Space Coast Area Transit facility layout and introduction to staff members 
• Issuance of new hire training book (operator's manual, route guide and 
training manual) 

• Bus Equipment and familiarization 
• Classroom Rules and training hours 
• Completion of hiring paperwork 
• Forms instruction 
• Policies and Procedures for Space Coast Area Transit Operators (work rules) 
• Safety 
• Operator uniforms policy 
• Video- "Curbing Distracted Driving- Cell Phone Policy" 

Expectations: 

The new hire will be familiarized with and/or receive: 
• An introduction to all Training personnel and key Transportation Managers, 

Supervisors; establish a professional relationship between instructor and 
Students 

• New hires will gain a clear understanding of what is expected of them and 
what they can expect for Space Coast Area Transit 

• Understanding of work rules policies and procedures for Space Coast Area 
Transit employees 

PTASP 101 










































































































































